Jurisdiction: Cortland County

Jurisdictional Class: Competitive

Adopted: 10/20/05

SOCIAL SERVICES ATTORNEY

DISTINGUISHING FEATURES OF THE CLASS:
     
The work involves responsibility for providing legal services to the Department of Social Services.  The incumbent is responsible for representing the Department of Social Services at Family Court, Supreme Court, Surrogate Court, and City Court in the following areas, Child Welfare, Temporary Assistance, Medical Assistance, Adult Protective, Persons in Need of Supervision, Juvenile Delinquency, Support Enforcement and other related social services programs.  Supervision may be exercised over the work of attorneys and subordinate staff. The work is performed under the supervision of the Commissioner of Social Services and in accordance to established laws and rules.  Does related work as required.  

TYPICAL WORK ACTIVITIES: (Illustrative only)

Acts as legal consultant to the various divisions of the Department of Social Services, such as Child Welfare, Temporary Assistance, Medical Assistance, Support Enforcement, Adult Services, and other programs within the department;

Represents the Department of Social Services in Family Court matters such as child abuse and/or neglect, foster care, adoption, termination of parental rights, appeals, adult protective services and related programs;

Prepares legal documents such as discoveries, neglect/abuse petitions, orders, appeals and various other legal documents to initiate Family Court intervention;

Prepares cases for Family Court by conferencing with the staff members working on the case;

Directs investigations and legal activities in paternity actions including attending court, trying paternity cases, and may handle subsequent appeals;

Represents the department at fair hearing;

Provides legal counsel in resource matters such as liens, estimates, and trusts;

Consults with and advises Commissioner of Social Services and other department staff on questions of legal liability and alternative course of action;

May train department staff on various legal issues.

FULL PERFORMANCE KNOWLEDGE, SKILLS, ABILITIES AND PERSONAL CHARACTERISTICS:

Good knowledge of the principles and practices of local, State and Federal laws as they apply to social welfare;

Good knowledge of civil court procedures and the rules of evidence;

Good knowledge of the general functions and administrative activities of the County Department of Social Services;

Ability to analyze, appraise, and apply legal principles, facts and precedence to

              legal problems; 

Ability to efficiently gather facts by interview and investigation;

Physical condition commensurate with the demands of the position.

MINIMUM QUALIFICATIONS:

Possession of a license to practice law in New York State.

