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Jurisdiction:  Cortland County

Jurisdictional Class: Competitive

Adopted:  10/20/05

MOTOR EQUIPMENT FLEET SUPERVISOR

DISTINGUISHING FEATURES OF THE CLASS:  

The work involves responsibility for planning, organizing, and directing the acquisition, maintenance, operation and disposal of county owned vehicles, construction equipment and machinery.  The incumbent coordinates and administers the activities of the County Highway Department Repair Shop facility.  The work is performed under the general supervision of the County Highway Superintendent or higher level administrator with leeway allowed for the use of independent judgment in planning, coordinating and carrying out the details of the work.  Supervision is exercised over subordinate personnel.  Does related work as required.

TYPICAL WORK ACTIVITIES: (Illustrative only)

Supervises the operating, equipping, and staffing of county vehicle maintenance facilities;

Assigns carpool vehicles upon request to county employees or county department for use on official business;

Assigns, schedules and coordinates the purchase, repair and maintenance to ensure maximum efficiency and disposal of carpool vehicles, construction equipment and machinery;

Manages a comprehensive computerized fleet management system to record the history of all vehicle, construction equipment, and machinery costs and to aid in the identification of replacement parts for the use in the repair and operation of equipment;

Responsible for maintaining computerized records for the operation/maintenance of the county fuel system;

Researches and prepares specifications and bid documents for the purchase of vehicles and construction equipment and machinery and verifies deliveries; 

Assures compliance with federal, state and local regulations relating to public access, environmental safety, fuel efficiency and other issues related to vehicle fleets and facilities;

Maintains records on equipment condition and location, accident report, carpool activity, and related information;

Registers vehicles and procure permits;

FULL PERFORMANCE KNOWLEDGE, SKILLS, ABILITIES AND PERSONAL CHARACTERISTICS: 

Good knowledge of the overall principles and practices of fleet management; 

Good knowledge of the business and administrative aspects of vehicle acquisition, 

maintenance, repair and disposal;

Good knowledge of the technical aspects of automotive and heavy equipment 

specifications, maintenance and operation; 

Good knowledge of federal, state and local regulations related to public access, 

environmental, safety, fuel efficiency, and other issues related to vehicle fleets 

and repair facilities; 
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Ability to plan and schedule vehicle and machinery maintenance; 

Ability to plan and supervise the work of others;

Ability to operate a personnel computer and utilize common office software programs; 

Ability to organize and maintain accurate records and files; 

Ability to communicate effectively both orally and in writing; 

Physical condition commensurate with the demands of the position.

MINIMUM QUALIFICATIONS: Either:

(a) Graduation from a regionally accredited college or university or one accredited by the New York State Board of Regents to grant degrees with an Associate’s degree or higher in business administration or closely related field and four (4) years of  experience in the maintenance, purchasing, and distribution of equipment, one (1) year of which shall have been in a supervisory capacity; or

(b) Graduation from high school or possession of a GED diploma and  six (6) years of experience as defined in (a) one (1) year of which shall have been in a supervisory capacity; or

(c) An equivalent combination of training and experience as defined by the limits of  (a) and (b).

SPECIAL REQUIREMENT: Possession of a valid New York State Class D driver's license.  Failure to maintain a NYS Class D driver's license will result in disciplinary action or dismissal.

