Jurisdiction:  Cortland County

Jurisdictional Class: Non-competitive

Adopted:  10/20/05

DIRECTOR OF PLANNING 

DISTINGUISHING FEATURES OF THE CLASS:

The work involves responsibility for planning, administering and supervising activities in the Office of Planning.  The position involves responsibility for the oversight and coordination of a comprehensive planning program of a County by providing technical assistance to municipalities in areas such as land usage, business retention, and water resource management.  The position also involves representing the County on a variety of planning related organizations and boards.  Work is performed under the administrative direction of the County Administrator and the general direction of the County Legislature.  Supervision is exercised over subordinate staff.  Does related work as required.

TYPICAL WORK ACTIVITIES:
(Illustrative only)

Serves as project manager in special and ongoing planning projects including land usage, business retention and water resource management;

Evaluates effectiveness of projects under development and issue instructions governing their progress;

Prepares the departmental budget, the annual work plan and oversees the work of department employees;

Develops policies, procedures and programs for the County’s community and economic development functions to enhance economic growth and activities consistent with the goals of the County;

Develops and implements programs in conjunction with the County Chamber of Commerce to retain, restore and expand the commercial and industrial tax base and attract new businesses to the area;

Represents the interests of the County in local, regional and State organizations;

Coordinates activities with surrounding counties and works with community and citizen groups to foster the development of an appropriate business climate;

Provides information and technical assistance in planning and development as requested by municipal officials, county departments, businesses and others;

Gathers statistics and completes reports. 

FULL PERFORMANCE KNOWLEDGE, SKILLS, ABILITIES AND PERSONAL CHARACTERISTICS:

Thorough knowledge of the methods and techniques used in economic and community development, municipal planning and promotional activities;

Thorough knowledge of Federal and State programs related to the economic development and planning process;

Thorough knowledge of business and economic conditions of the county;

Good knowledge of Federal, State and local laws and policies as they relate to economic development;
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Good knowledge of the general principles, terminology and practices used in municipal and community planning;

Ability to plan and supervise the work of others;

Ability to prepare and deliver presentations in a clear, concise and articulate manner;

Ability to operate a personal computer and utilize common office software programs;

Ability to communicate effectively both orally and in writing;

Ability to establish and maintain effective working relationships with others;

Physical condition commensurate with demands of the position.

MINIMUM QUALIFICATIONS:  Either:

(a) Graduation from a regionally accredited college or university or one accredited by the New York State Board of Regents to grant degrees with a Master’s degree in 

planning, public administration, architecture, engineering, environmental studies or a closely related field and two (2) years of experience in planning or economic development; or

(b) Graduation from a regionally accredited college or university or one accredited by the New York State Board of Regents to grant degrees with a Bachelor’s degree or higher in planning, architecture, engineering, environmental studies or a closely related field and three (3) years of experience as defined in (a); or

(c) An equivalent combination of training and experience as defined by the limits of  (a), (b) and (c).

