Jurisdiction:  Cortland County

Jurisdictional Class: Competitive

Adopted:  10/20/05

DIRECTOR OF ALTERNATIVES TO INCARCERATION 

DISTINGUISHING FEATURES OF THE CLASS:  

The work involves responsibility for planning, administering and directing the County’s Alternatives to Incarceration Program.  In addition, an incumbent is responsible for either monitoring individual cases by determining eligibility and referring participant to appropriate work sites or assigning cases to subordinate staff.  The incumbent is also responsible for gathering and analyzing statistical and budgetary information relative to program operation in accordance with State and Federal laws and rules.  The work is performed under the general supervision of the Probation Director II with wide leeway allowed for the exercise of independent judgment in planning and carrying out the details of the work.  Supervision is exercised over the Alternatives to Incarceration Coordinator and clerical staff.  Does related work as required.

TYPICAL WORK ACTIVITIES:
(Illustrative only)

Develops and recommends policies and procedures to comply with State and Federal laws, regulations and mandates with regard to the delivery of community services programs for a county Alternatives to Incarceration Program;

Interprets State and Federal laws and regulations as they relate to program services and advises the Legislature for budget purposes;

Supervises the activities of subordinate staff, ensuring compliance with established laws, rules and regulations;

Reviews referral information received from courts, attorneys, and any other referring agency to determine eligibility for program participation;

Screens and interviews defendants at the jail to determine eligibility for pre-trial release services and makes recommendations to the courts regarding release;

Monitors defendants released to the ATI Program;

Oversees activities of the ATI Coordinator responsible for the community services program;

Provides case management services to some participants by making service referrals;

Maintains records in a database by entering, updating and retrieving information in accordance with State and Federal laws and rules;

Evaluates and reports on the effectiveness of the Alternatives to Incarceration Program;

Maintains liaison with various agencies to which individuals can be referred for services and work assignments;

May participate in interviews with potential employees and make recommendations for hiring and subsequent assignments;

May supervise community work crew as needed;

May file petitions and testify in court.
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FULL PERFORMANCE KNOWLEDGE, SKILLS, ABILITIES AND PERSONAL CHARACTERISTICS:

Thorough knowledge of the laws and regulations pertaining to Alternatives to Incarceration work;

Thorough knowledge of community services available to offenders;

Good knowledge of the functions and procedures of Criminal Court;

Good knowledge of the factors related to criminal behavior;

Ability to establish and maintain effective working relationships with others;

Ability to motivate individuals to be successful with their work plan;

Ability to communicate effectively both orally and in writing;

Ability to operate a personal computer and utilize common office software programs including word processing, spreadsheet and databases;

Sound judgment;

Physical condition commensurate with the demands of the position.

MINIMUM QUALIFICATIONS:  Either:

(a) Graduation from a regionally accredited college or university or one accredited by the New York State Board of Regents to grant degrees with a Bachelor’s degree or higher in human services, criminal justice, social work or closely related field and two (2) years of experience conducting community service assessment, case management or counseling to individuals with problems with the criminal justice system or those in need of community services; or

(b) Graduation from a regionally accredited college or university or one accredited by the New York State Board of Regents to grant degrees with an Associate’s degree or higher in human services, criminal justice or a closely related field four (4) years of experience as defined in (a); or

(c) An equivalent combination of training and experience as defined by the limits of (a) and (b).

NOTE:   Verifiable part time and/or volunteer experience may be prorated toward meeting full-time experience requirements.

OSHA Bloodborne Pathogens Classification: Category 2

