CEMETERY SEXTON (PT)

Jurisdiction:  Village of McGraw

Jurisdictional Class:  Non-Competitive

Adopted:  10/29/91

Revised:

DISTINGUISHING FEATURES OF THE CLASS:  The work is primarily of a routine nature requiring efficient performance of grounds maintenance activities and cemetery management.  The work is performed under general supervision from the Village Mayor in accordance with established procedures.  Does related work as required.

TYPICAL WORK ACTIVITIES:  (Illustrative only)

Overseeing or employees in the cemetery regarding grounds keeping, mowing and trimming;

Placement of foundations for headstones;

Sale of lots and corresponding book work;

Layout of new lots and roadways;

Working with undertakers concerning burials and use of vault;

Other related work in cemetery management.

FULL PERFORMANCE KNOWLEDGE, SKILLS AND ABILITIES:

Working knowledge of grounds cleaning and maintenance methods, materials, and equipment;

Ability to plan and supervise the work of others;

Ability to work with the public;

Ability to prepare and maintain written records and reports;

Initiative; 

Sound judgment;

Physical condition commensurate with the demands of the position.

MINIMUM QUALIFICATIONS:  

Graduation from high school or possession of a high school equivalency diploma.

SPECIAL REQUIREMENT:  Class 3 driver's license at the time of appointment.

