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ASSISTANT NUTRITION PROGRAM DIRECTOR

DISTINGUISHING FEATURES OF THE CLASS: 

The work involves responsibility for assisting the Nutrition Program Director in administering programs and activities related to a nutrition program, which includes congregate and home delivered meals, homebound services and food distribution to the needy. The work is performed under the general supervision of the Nutrition Program Director.  Supervision is exercised over the work of assigned subordinate employees.  Does related work as required.

TYPICAL WORK ACTIVITIES:
(Illustrative only)

Monitors the day-to-day operation of the Nutrition Program in the Director’s absence;

Visits group meal sites in an effort to give direction and assistance to Senior Citizen Center Managers and Cooks as to programs to be undertaken and methods to be utilized in attaining the goals and objectives of the Nutrition Program;

Schedules delivery routes and assigns drivers to distribute meals to the elderly people confined to their homes;

Performs periodic inspections to ensure compliance with sanitary/safety regulations;

Purchases within prescribed limits, food and meal related items for the nutrition program;

Participates in revenue enhancement activities;

Prepares and maintains a variety of written records and reports such as route books, equipment inventory, purchase orders, personnel records, leave accruals, time sheets, and incident reports;

Attends and represents the nutrition program at meetings;

May train and orientate staff.

FULL PERFORMANCE KNOWLEDGE, SKILLS, ABILITIES AND PERSONAL CHARACTERISTICS: 

Good knowledge of quantity food preparation and service techniques particularly as they relate to food service for senior citizens;

Good knowledge of eating habits, nutritional needs and food interest of senior citizens; 

Good knowledge of the geography of the area;

Working knowledge of available community agencies, of activities and services that may 

be utilized to help senior citizens; 

Ability to establish and maintain effective working relationships with others;

Ability to communicate effectively both orally and in writing; 

Ability to organize and maintain accurate records and files; 

Physical condition commensurate with the demands of the position.

ASSISTANT NUTRITION PROGRAM DIRECTOR



Page 2

MINIMUM QUALIFICATIONS:  Either:

(a)
Graduation from a regionally accredited college or university or one accredited by the New York State Board of Regents to grant degrees with a Bachelor’s degree or higher in foods and nutrition, food service or nutrition arrangements or closely related field; or

(b)
Graduation from a regionally accredited college or university or one accredited by the New York State Board of Regents to grant degrees with an Associate’s degree or higher and two (2) years of experience in administering a nutrition program or quantity food service; or

(c )
Graduation from high school or possession of a high school equivalency diploma 

and four (4) years of experience as defined in (b); or

 (d)
An equivalent combination of training and experience as defined by the limits

in (a), (b), and (c).

